
 Page 2 
 

Instructions for Reprinting W-2’s 
 

Go to web site www.downloadmyform.com.  You will see the following screen. 

 

Enter Automation for the company and press the continue button. 

 

You will now see the following screen 
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Enter the social security number and last name of the employee for the w2 and press the 
sign in button. 

 
 

You will now see the following screen 
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Press the link “Get My Access Code”   You will then be provided with an access code.  Type 
the access code into the blank and check the box that you give consent for electronic 
delivery of the w-2.  You will then see the following screen. 

 
 
 
 
 
  

Select the style of W-2 you would like printed and the W-2 form will appear on your screen.  Press the 
print icon in internet explorer and the W-2 will print on your local printer. 
 

 




